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Welcome to Banff Academy 

 

Dear Parent 
 
Welcome to Banff Academy 
 
At Banff Academy we recognise the crucial role parents have in the education of their 
children. Our hope is that every child settles in quickly at the school and that our 
partnership with parents will be productive and enjoyable. 
 
This handbook has been written to give you and your children information about the school 
and also an indication of its aspirations and character.  
 
The handbook explains what you can expect of us and also indicates how we can work 
together to develop a meaningful and productive partnership. 
 
Should you wish clarification about any point, please do not hesitate to contact the school. 
We will be delighted to provide further information, arrange a visit, show you the school 
and talk to you about what we can offer. We shall always be pleased to meet you. 
 
We hope that your son or daughter will be happy here and will take advantage of the 
extensive experiences and opportunities that Banff Academy has to offer. 
 
Best Wishes 
Alan Horberry 
Headteacher 
 
 
 
 
 
 
Please note ï ñParentò includes guardian and any person who is liable to maintain or has 
parental responsibilities (within the section 1 (3) of the Children (Scotland) Act 1995) in 
relation to, or has care of a child or young person. 
 
  

Please Note all information contained within this Prospectus is up-to-date at time of Print, January 2018. 



 

  

Section 1 
 
 
 
 
General School 
Information 



 

  

School Contact Details 
 
Headteacher  Mr Alan Horberry 
School name  Banff Academy 
Address  Bellevue Road 
   BANFF 
   AB45 1BY 
Telephone No 01261 812591 
 
   Office opening hours from 8.15-4.15 Monday and Tuesday 
             8.15-4.00 Wednesday to Friday 
 
Website  www.banffacademy.aberdeenshire.sch.uk 
Email Address banff.aca@aberdeenshire.gov.uk 
 
Type of School Banff Academy is a comprehensive S1-S6 Secondary school 

serving the towns of Banff, Macduff, Whitehills, Portsoy, 
Aberchirder, Gardenstown, Ordiquhill, Fordyce and surrounding 
communities. 

 
Present Roll  820 
 
Denominational Status 

Banff Academy is a non denominational school.   
 
The school does not teach by means of the Gaelic Language. 

 
All Aberdeenshire Schools are co-educational, providing education 
for both boys and girls. 

 
Adverse weather and emergency closure Information: 

www.aberdeenshire.gov.uk/closures 
Information Line 0370 054 4999 and use pin code 021030 - 
please do not use this line to leave messages for the school. 

 
 
Placing requests & School Zones 
For all advice and information on placing requests and guidance on school 
catchment/zones go to: 
http://aberdeenshire.gov.uk/schools/information/choosing-a-school 
If you live Out of Zone, parents have the right to request that their child attends a school in 
another 'zone' if they wish (without giving any particular reason) and Aberdeenshire 
Council will, where possible, agree to this request. Please follow the link for more info: 
http://aberdeenshire.gov.uk/media/14818/out-of-zone-placing-request-policy-final-
updated.pdf 
http://aberdeenshire.gov.uk/media/14819/electronic-placing-request-application-form-
aug16.pdf 
 
Quality Improvement Officer: Director of Education & Childrenôs Services:  
Education & Childrenôs Services Aberdeenshire Council 
Fiona Cruickshanks   Woodhill House 
32 Low Street    Westburn Road 
Banff     Aberdeen 
01467 530941    01467 537438 

http://aberdeenshire.gov.uk/schools/information/choosing-a-school
http://aberdeenshire.gov.uk/media/14818/out-of-zone-placing-request-policy-final-updated.pdf
http://aberdeenshire.gov.uk/media/14818/out-of-zone-placing-request-policy-final-updated.pdf
http://aberdeenshire.gov.uk/media/14819/electronic-placing-request-application-form-aug16.pdf
http://aberdeenshire.gov.uk/media/14819/electronic-placing-request-application-form-aug16.pdf


 

  

Senior Leadership Team 
 

Headteacher ¶ Overall responsibility for the leadership, good 
management and strategic direction of the school. 

¶ Development of whole school policies and their 
subsequent implementation and evaluation  

¶ Ensure that the needs of the school community are met 
by the provision of an appropriate high quality 
curriculum  

¶ Ensure the delivery of a quality education to pupils in 
accordance with Aberdeenshire and school policies  

¶ Develop good partnerships and relationships with 
external partners and stakeholders and to promote the 
inclusive school in the community 

¶ Headteacher for S6 
  

Mr Alan Horberry 

 

Depute 
Headteacher  
Mrs L Slater  
   

¶ Overall responsibility for raising attainment and 
achievement. 

¶ Responsible for coordination of Pupil Attainment 
Support System and dissemination of MidYIS/INCAS 
data. 

¶ Co-ordinate ñPerformance Support Visits and Learning 
Visitsò 

¶ Co-ordinate ñPerformance Reviewò management 
meetings to review pupil progress, pupil tracking and 
target setting 

¶ School timetable 

¶ Performance Management 

¶ Depute Headteacher for S3 
 

Depute 
Headteacher  
Mrs S Paterson 
 

¶ Overall responsibility for learning, teaching and 
assessments 

¶ SQA Coordinator & Assessment 

¶ Moderation and co-ordination of assessment 
arrangements. 

¶ Professional Learning co-ordinator 

¶ Responsibility for Probationers/Students/New Staff 
Induction. 

¶ Pupil participation 

¶ Global Citizenship and Rights Respecting Schools 

¶ Tracking, Monitoring and Reporting 

¶ Lead role on promoting ICT and Wider ICT Strategy 

¶ Co-ordinator for both Literacy and Numeracy  

¶ Depute Headteacher for S4 
 
 
 
 
 
  



 

  

Acting Depute 
Headteacher  

¶ Responsible for development of curriculum, 

¶ Wider Achievement 

¶ Support transition at ñchoice pointsò in terms of 
managing ñOptionsò and pupil timetables. 

¶ Maintaining existing links and develop new partnerships 
ï Employer Engagement, Industry Links, Family 
Learning, Further Education, Higher Education. 

¶ Manage Skills for Work pathways. 

¶ Developing the Young Workforce 

¶ Depute Headteacher for S1 & S5 
 

Mrs H Hendry 

 

 

Support Services 
Co-ordinator  

Mrs N Robertson 
 

¶ Support Staff 

¶ Staff cover 

¶ Monitoring of School Budgets 

¶ Health and Safety 
 
 

Depute 
Headteacher  
Mr A Kilpatrick 
 
  

¶ Overall responsibility for leading and managing welfare 
and pastoral care in school. 

¶ Getting it Right for Every Child (GIRFEC) agenda 

¶ Child protection 

¶ Additional Support for Learners (ASN) 

¶ EAL 

¶ Health and Wellbeing across the school  

¶ SLT link for Guidance and ASL teams and welfare 
agencies within the school  

¶ Lead curricular and pastoral transition ï P7-S1, S2-S3, 
Broad General Education to Senior Phase, Senior 
Phase to Leavers. 

¶ Depute Headteacher for S2 
 

 



 

  

Banff Academy Staff (2018-19) 
 
Mr A Horberry  Headteacher 
Mrs L Slater  Depute Headteacher 
Mr A Kilpatrick  Depute Headteacher 
Mrs S Paterson Depute Headteacher 
Mrs H Hendry  Depute Headteacher (Acting) 
Mrs N Robertson Support Services Co-ordinator 
 
 

ASL  
Principal Teacher E Chalmers 
Teachers J Farquhar, A Fordyce, E Fulton, J Gardiner, J Maison, 

S Newbould, V Strachan, K Neale 
  
Business & Computing  
Principal Teacher N McAlister 
Teachers L Howitt, C Murray, B Herdman, 
  
Creative Industries  
Principal Teacher C McFarlane 
Teachers C Paton (Prob), C Venner, R Steele 
 A Lillie, P Wickens, A Grant (Prob), L Hepburn, L Cherry 
  
English  
Principal Teacher M Sellen 
Teachers R Aitken, A Gorham, I MacCall (Prob), A Thompson 
  
Health & Wellbeing  
Principal Teacher (Acting) S Neilson 
  
Humanities  
Principal Teacher J Fairbairn 
Teachers H Johnston (Prob), A Mair, S McClymont, A McWilliam, T 

OôReilly, R Smith 
  
Lifestyle  
Principal Teacher (Acting) J Milne 
Teachers R Allardice, A McDonald, N Mochan, S Hepburn, K Murdoch 
  
Mathematics  
Principal Teacher M Farquhar 
Teachers G Cowie, B Stewart, J Tait, L Taylor, A Todd 
  
Modern Languages  
Principal Teacher Y Mackie 
Teachers F DôEverlange (Prob), V Pantel, W Steven 
  
  
Science  
Principal Teacher (Acting) S Bappoo 
Teachers C MacFarlane, C McIlwraith, J Millar, N Owen, A Brown,  

D Reid, G Watson, B Reid 
  
Pupil Support Team  
PT Guidance (Boyndie) K Clarke 



 

  

PT Guidance (Crovie) V McCabe 
PT Guidance (Deveron) D Massie / A Hazlehurst 
PT Guidance (Marnoch) A Rankin 
  
Pupil Support Worker J Strachan 
  
Pupil Support Auxiliaries M Boak, V Chalmers, K Duncan, M Findlay, G Gill,  

L Hadden, Y Knowlson, K Macdougall, S Martin, C Murray,  
C Smith, I Smith, Y Thomson 

  
Music Instructors C Bell, P Holroyd, G John, I John, A Rolston, D Watt 
  
Janitors  
Supervisory Janitor J Wilson 
Janitors K Bain, A Bellingham, R Smith, F Watt 
  
Library  
Network Librarian A Henderson 
Library Assistant S Adie 
  
School Administration  
Admin Support Officer S Dyson 
Admin Assistants A Cowie, L Boyd 
Admin Support Assistants A Gallon, L Hogan, S Thomson, A Young  
  
Technical Support  
Whole School Technician A Innes, L Hogan 
Technicians (Science) M Cooper, S Whyte 
Technical Assistants C Bishop, A McIntosh, M Sim 
  
School Nurse Team  
School Nurse C Park 
School Nursing Assistant L Connon 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

  

Roles of our Staff within School 
 
The Principal Teachers along with the Senior Leadership Team make up the Banff 
Academy Leadership Team. 
 
Principal Teachers ï Faculty/Subjects 
The role of the Principal Teacher Faculty/Subjects is to lead the Faculty/Subject by 
providing a sense of direction.  This is done through raising attainment, promoting 
achievement and fostering high expectations.  The Principal teacher is also responsible for 
communicating effectively all Faculty/Subject issues with pupils, teachers, parents and 
wider community. 
 
Developing and promoting effective learning and teaching and quality assuring the work of 
the faculty and planning for improvement are also central to the Principal Teacher remit.  
The Principal Teacher acts as the link between the SLT and the Faculty. 
 
Principal Teachers - Guidance 
The Guidance Teachers are a key link between pupils, Parents/Carers and teaching 
colleagues. They will work with pupils throughout their learning journey during their time 
with us, supporting them as they make decisions about their next steps beyond life at the 
Academy. Their role is to provide guidance to pupils, in terms of their progress, their 
personal and social development and their careers education. 
 
Teachers 
Our teachers are the key to the delivery of education to pupils ï it is this group that can 
really make a difference to pupilsô lives through the provision of teaching where they build 
on the foundations of the earlier learning which took place during primary school. 
 
Teachers provide the next building block in a pupilôs development toward adulthood, so 
that, when pupils leave school, they are positive and enthusiastic about their future with a 
hunger to continue learning in whichever step they take, whether that be into further or 
higher education, employment or voluntary work. 
 
Support Teams 
Support Teams provide a crucial role in the effective delivery of education at Banff 
Academy. 
 

¶ Administrative Team maintaining systems and processes that contribute to the 
smooth running of the school and is a key link in the communication process 
between the Academy and Parents/Carers. 

¶ Catering Team providing nutritious breakfast and lunches for pupils and staff and 
is committed to the Hungry for Success initiative. 

¶ Cleaning Team ensuring the cleanliness of the school is maintained at the 
beginning and end of each school day. 

¶ Janitorial Team which contributes to the daily maintenance of the buildings, its 
cleanliness and security. 

¶ Librarian and Library Assistants providing curricular support to pupils and staff, as 
well as promoting and supporting information on extra-curricular pursuits. 

¶ Personal Support Assistants provide additional support for Teachers. 

¶ School Nursing Assistant provides medical assistance and first aid cover 
throughout the school. 

¶ Technical Team ensuring that the equipment and ever-increasing reliance on 
technology is in place and works effectively in the classroom.   

  



 

  

The School Day 
 

The Banff Academy school day: 
 
Monday - Tuesday 

Reg P1 P2 Interval P3 P4 Lunch P5 P6 P7 

8.50-
9.00 

9.00-
9.50 

9.50-
10.40 

10.40-
11.00 

11.00-
11.50 

11.50-
12.40 

12.40-
1.30 

1.30-
2.20 

2.20-
3.10 

3.10-
4.00 

 
Wednesday - Friday 

Reg P1 P2 Interval P3 P4 Lunch P5 P6 

8.50-
9.00 

9.00-
9.50 

9.50-
10.40 

10.40-
11.00 

11.00-
11.50 

11.50-
12.40 

12.40-
1.30 

1.30-
2.20 

2.20-
3.10 

 
 
 
SESSION 2018- 2019 (Occasional Days TBA) 
 

AUGUST 2018 

Monday 20 Aug IN-SERVICE  

Tuesday 21 Aug School Opens For Pupils 

OCTOBER 2018 

OCTOBER HOLIDAY: Monday 15 October to Friday 26 October (Inc) 

NOVEMBER 2018 

Monday 12 Nov IN-SERVICE 

Tuesday 13 Nov IN-SERVICE 

DECEMBER 2018 

CHRISTMAS HOLIDAY : Monday 24th Dec 2018 - Friday 4 Jan 2019 (Inc) 

FEBRUARY 2019 

Monday 11 Feb MID-TERM HOLIDAY 

Tuesday 12 Feb IN-SERVICE 

Wednesday 13 Feb IN-SERVICE 

APRIL 2019 

EASTER HOLIDAY : Monday 1st Apr 2019 ï Fri 12th Apr (Inc) 

Friday 19 Apr Good Friday 

MAY 2019 

Monday 06 May May Day Holiday 

JULY 2019 

SUMMER HOLIDAY : Monday 8th July ï Friday 16th August (Inc) 

 

 

For annual holiday dates for Aberdeenshire schools please contact the school office or go 
to http://www.aberdeenshire.gov.uk/schools/parents-carers/school-term-dates-and-in-
service-days/   

 
 
Please also find a link to the annual holiday calendarï     
http://aberdeenshire.gov.uk/media/16718/school-holiday-planner-2015-2020-updated-
003.pdf  

 

 

http://aberdeenshire.gov.uk/media/16718/school-holiday-planner-2015-2020-updated-003.pdf
http://aberdeenshire.gov.uk/media/16718/school-holiday-planner-2015-2020-updated-003.pdf


 

  

 

Attendance and Absence Procedures 
 
The school follows the Aberdeenshire Attendance Policy: 
http://www.aberdeenshire.gov.uk/media/19805/attendance-policy_april-2015.pdf   

 
Procedures for following up on pupil absence are based on the Education (Scotland) Act 
1980 which requires by law that parents/carers ensure that children attend school 
regularly.  
 
Holidays during term time. 
The Scottish Government has deemed that holidays taken during term time should be 
recorded as unauthorised absence unless there are special, exceptional circumstances. 
Should you wish to remove your child from school to attend a family holiday you must 
inform the Head Teacher. This will be recorded as unauthorised absence though there 
may at times be exceptional family circumstances previously discussed with the Head 
Teacher.  Parents are advised to limit the number of holidays taken during term time, to 
minimise disruption to a childôs education. For annual holiday dates for Aberdeenshire 
schools please see the section at the back of this book, contact the school office or go to:  
 
http://www.aberdeenshire.gov.uk/schools/parents-carers/school-term-dates-and-in-service-
days/ 
 
Unplanned Absence 
It is important to note that if a child does not arrive at school and there is no reasonable 
explanation provided for his/her absence then members of staff will be required to 
ascertain the whereabouts and safety of the individual child. In order to avoid causing 
unnecessary concern for staff and parents the importance of good communication 
between home and school cannot be over-emphasised. 
 
Pupil Absence 

¶ If your child is unable to attend school through illness/other reason then on the first 
day of absence please send a text to 07860029023 before 9.30am. Alternatively 
please telephone the school between 8:30am and 9:30am on 01261 812591, email 
the school or send a signed note via a sibling where applicable. If you do not 
contact the school before 9.30am you will automatically receive a ñtruancy textò 
advising you that your child is not at school. 

 

¶ If your child is home for lunch and becomes unwell at lunchtime making them 
unable to return to school in the afternoon please telephone the school before the 
beginning of the afternoon session to inform a member of staff. 

 

¶ When you contact the school it would be helpful if an indication could be given as 
to the childôs expected length of absence from school.  If you are unsure of the 
length of absence then please contact the school every day before 9.30am to 
advise that your child is still unwell and will not be attending school that day. 

 
 
Planned Absences 
As part of Government Regulations we are required to record all absences as ñauthorisedò 
or ñunauthorisedò. Authorised absences are due to illness or family bereavement and can 
also include time off to attend, e.g. sporting events or music exams. The Scottish 
Government has deemed that holidays taken during term time should be recorded as 
unauthorised absence unless there are special exceptional circumstances. Should you 
wish to remove your child from school to attend a family holiday you must request 

http://www.aberdeenshire.gov.uk/media/19805/attendance-policy_april-2015.pdf
http://www.aberdeenshire.gov.uk/schools/parents-carers/school-term-dates-and-in-service-days/
http://www.aberdeenshire.gov.uk/schools/parents-carers/school-term-dates-and-in-service-days/


 

  

permission from the Head Teacher. On most occasions this will be recorded as 
unauthorised absence.  
 

¶ Under normal circumstances we do not send work home in the case of absence. 
 

¶ For medical or dental appointments the teacher should be informed beforehand in 
writing. Pupils should always be collected and returned by an adult on these 
occasions. As far as possible such appointments should take place outwith the 
school day. 
 

 

School Uniform 
 
We want every student to take pride in themselves and to be proud to belong to Banff 

Academy.  By wearing school uniform students are demonstrating their commitment to the 

school and its aspirations. Wearing school uniform makes a strong statement about 

togetherness and shared endeavour towards the pursuit of excellence. 

Banff Academyôs School Uniform for pupils is as follows: 

 

.ƭŀȊŜǊ {м-{пτ.ƭŀŎƪ ǿƛǘƘ ƛƴǘŜƎǊŀƭ .ŀƴŦŦ !ŎŀŘŜƳȅ ōŀŘƎŜ όƻǇǘƛƻƴŀƭύ 

{рκ{сτ.ƭŀŎƪ ǿƛǘƘ ōƭǳŜ ōǊŀƛŘ ǘǊƛƳ ŀƴŘ ƛƴǘŜƎǊŀƭ .ŀƴŦŦ !ŎŀŘŜƳȅ ōŀŘƎŜ ό9ȄǇŜŎǘŜŘύ 

¢ǊƻǳǎŜǊǎ tƭŀƛƴ .ƭŀŎƪ ¢ŀƛƭƻǊŜŘ ¢ǊƻǳǎŜǊǎ 

{ƪƛǊǘ tƭŀƛƴ .ƭŀŎƪ ¢ŀƛƭƻǊŜŘ {ƪƛǊǘ 

¢ƛŜ .ŀƴŦŦ !ŎŀŘŜƳȅ ¢ƛŜ 

WǳƳǇŜǊκ/ŀǊŘƛƎŀƴ tƭŀƛƴ ōƭŀŎƪ ±-ƴŜŎƪ ƻǊ ǊƻǳƴŘ ƴŜŎƪ ƪƴƛǘǿŜŀǊ ƧǳƳǇŜǊ ƻǊ ŎŀǊŘƛƎŀƴ 

{ƘƻŜǎ {ŜƴǎƛōƭŜ ōƭŀŎƪ ǎƘƻŜǎ ǘƻ ōŜ ǿƻǊƴ όƴƻ ōƭŀŎƪ ǘǊŀƛƴŜǊǎύ 

 

A limited stock of blazers are held by the school office for leasing purposes. Please refer to 

the School Office for details.  If you wish to order a Banff Academy Blazer or other items, 

orders can be made online at www.academyuniformsltd.co.uk 

 

Á There may be restrictions in certain work environments such as technology, 
science, etc. for health & safety reasons.  e.g. long hair should be tied back and 
jewellery removed before participating in PE.  

 
 
Some families may be entitled to a school clothing grant.  More information about this can 
be found at www.aberdeenshire.gov.uk  

  

http://www.aberdeenshire.gov.uk/


 

  

School Meals   
 
Pupils can purchase food from our Canteen, our Snack Bar and from our Vending 
machines sited in the Social Centre.  We operate a cashless catering system using pupilsô 
Young Scot cards.  There are machines within the school for the pupils to pay in money to 
credit their Young Scot card which they then use to pay for food and refreshments in the 
Canteen or Snack Bar, the machines accept £2, £1, 50p, 20p and 10p coins. 
 
For information about school meals and menus go to: 
http://www.aberdeenshire.gov.uk/schools/meals/ 
 
Aberdeenshire Council provides an online payment service to pay for school meals. 
To register for online payments you will be provided with a reference number by your 
school for each child. Parents and carers of pupils who qualify for Free School Meals are 
encouraged to create an account to see meal selection histories and to pay for non-food 
items such as school trips and activities when that option becomes available. 
The first step in accessing the online payment service is to visit Pay facility located on the 
Aberdeenshire Council web site home page. Alternatively you can register by following the 
link: 
http://www.aberdeenshire.gov.uk/schools/meals/online-payment-for-school-meals-and-
other-school-payments/ 
Parents should be aware that they can request a special diet for their children if there are 
medical or religious reasons for doing so. Children who require medically prescribed or 
modified diets should be identified during the admission process. Parents and Carers are 
advised to complete Admission Form D which is available from the school administration 
office. 

Attractive Menu and information leaflets can be found by following the link:  

http://banffacademy.aberdeenshire.sch.uk/menus/ 

Lunches to Go ï these are available to order any day prior to 11.15am 
 
Free School Meals - For more information and how to apply for Free School Meals, go 
to: 
http://www.aberdeenshire.gov.uk/schools/parents-carers/assistance/free-school-meals/ 
 

Charges Made to Pupils  
 
Locker Hire   
In our Social Centre we have 550 lockers available for annual hire to pupils. There are two 
sizes of locker that use keys. Hire charges (per school year) are £10 and £13. Hire Forms 
are available from the School Office 
 
Charges for Course Consumables 
There are charges made to pupils for certain subjects for consumables brought home.  
These contribute towards the cost of materials. Charges are listed in the parents area of 
the Banff Academy website. 

 
Excursions/School Trips 
The information about this cost is given in the Parent Information sheet that is sent home 
in advance for every excursion. Transport costs for such activities are high and often 
beyond what can be sustained by normal school budgets.  Your child may have the 
opportunity to take part in such trips and it is likely that we will ask you for a contribution to 
the cost of transport in these cases, 2018 cost for travel within Aberdeenshire is £5, out 

http://www.aberdeenshire.gov.uk/schools/meals/
http://www.aberdeenshire.gov.uk/schools/meals/online-payment-for-school-meals-and-other-school-payments/
http://www.aberdeenshire.gov.uk/schools/meals/online-payment-for-school-meals-and-other-school-payments/
http://banffacademy.aberdeenshire.sch.uk/menus/
http://www.aberdeenshire.gov.uk/schools/parents-carers/assistance/free-school-meals/


 

  

with Aberdeenshire is £10.  We will inform you as far in advance as possible of any such 
excursions. 

School Transport and Winter Weather Contingency Plan 
 

The Council provides free transport to all children who live over three miles away from 
Banff Academy. School transport routes are determined by the pick-up locations required 
for pupils who are entitled to free school transport. Contact your school for more details. 
 

Winter Contingency Plan 
 
School Closure & Other Emergencies 
The Head Teacher decides if and when the school should close due to bad weather or 
another emergency. In bad weather they will decide this after receiving information about 
local weather conditions. This decision can be made during any time, day or night.  These 
guidelines outline the procedures for dealing with school closures during bad weather or 
other emergencies. 
 
If children are at schoolé 
 
School transport contractors have been told not to allow children to walk home alone 
from drop-off points under any circumstances during extreme weather conditions. If you 
canôt meet or arrange for your child to be met, the school transport will return them to a 
designated location. 
Public service vehicles ï drivers of these vehicles follow a specified route and keep to 
timetables ï they cannot make special arrangements. 
Contacting home ï due to the large number of pupils at Banff Academy, parents will be 
contacted via text/email to inform them of closure.  If you are concerned about local 
weather conditions contact the school. You may wish to collect your child yourself and are 
free to do so provided you make arrangements with the school. 
 
Before the start of the school dayé 
During bad weather some staff may not be able to get to school or bus routes may not be 
safe to travel on ï so the school may have to close.  The school will advise parents and 
carers using the following communication tools: 
 
Outwith school hours, your local radio station is a good place to find out information on 
school closures. The following radio stations receive updated information every 30 mins 
from our website:  
 
Northsound 1       Northsound 2 

MW 1035 kHz       FM 96.9  

 
BBC Radio Scotland      Moray Firth Radio 
FM 97.4 MW 1107 kHz     FM 92.4 - 94.7MW 810 kHz 

 
North East Community Radio    Waves Radio 
FM 101.2       FM 97.1 - 106.4 

 
Original 106 FM  

 

Twitter 

http://twitter.com/aberdeenshire 

http://twitter.com/aberdeenshire


 

  

 

 

Aberdeenshire Council Website 

https://online.aberdeenshire.gov.uk/Apps/schools-closures/ 

You also have the option to sign up to receive email alerts when your school(s) updates 
their closure status: 

https://online.aberdeenshire.gov.uk/myAberdeenshire/  

 

School Information Line 

Tel: 0370 054 4999 then 021030. If you cannot get through first time, please do not put this 
number on redial. This will only lead to the line being busier. 

 
Storm Addresses 
When there has been severe snow storm during the day it may be prudent for pupils who 
live some distance from the normal bus routes not to attempt to reach their homes but to 
spend the night in alternative accommodation nearer school. It is the parents responsibility 
to inform school about any pupils who may be at risk in such situations and to provide the 
name and address of a relative or friend who is willing to provide overnight 
accommodation.  
 

 
 
 
 
 
 
 

https://online.aberdeenshire.gov.uk/Apps/schools-closures/
https://online.aberdeenshire.gov.uk/myAberdeenshire/


 

  

 
 
 
Section 2 
 
 
 
School Policies 
  



 

  

 

Promoting Positive Relationships and Behaviour Policy 
 
Staff at Banff Academy are committed to creating an environment that will secure 
improved outcomes for all the young people in our school community. Developing good 
relationships and positive behaviour in the classroom and wider school are essential for 
creating the right environment for learning and teaching. Where young people feel 
included, respected, safe and secure and when they are able to achieve and have their 
contributions valued, they are more likely to fulfil their potential to become successful 
learners, confident individuals, responsible citizens and effective contributors.   
 
Banff Academyôs approach to behaviour leadership focuses on promoting positive 
relationships and behaviour at whole school and classroom level. By creating and 
maintaining a positive ethos at whole school and at classroom level based on mutual trust 
and respect, we aim to create a supportive and caring ethos, which will better 
relationships, enhance student wellbeing and see an improvement in positive behaviour.  
 
Pupils at Banff Academy created a Whole School Charter setting out the rights respecting 
behaviours they believed would create the best conditions for learning in a well-ordered, 
caring and supportive environment in the classroom and beyond. Our pupil expectations 
summarise these behaviours. 
 
Pupil Expectations 
 

¶ arrive on time 

¶ complete work to the best of your ability 

¶ pay attention in class 

¶ settle down to work quickly and remain on-task 

¶ respect other peopleôs views and opinions 

¶ be well prepared 

¶ complete homework 

¶ follow the instructions of all staff, teaching and non-teaching 

¶ look after school equipment and property 

¶ keep the school clean and tidy 

¶ wear school uniform 

¶ act safely and behave appropriately in corridors, queues, around the school and on 
school transport 

 
In keeping with the Banff Academy shared values we expect all members of Banff 
Academy ï pupils, teachers, non-teaching staff and visitors - to treat each other with 
respect (by being considerate, honest, polite and having good manners).  
 
At a whole school level we aim to develop a positive ethos through our Banff Academy 
values, student leadership opportunities, the House Points system, the Student Council 
and recognising and celebrating success. 
 
At classroom level we aim to build mutual trust and respect through the delivery of high 
quality learning and teaching, meeting pupilsô needs, the development of positive student-
teacher relationships and the use of positive behaviour strategies. 
 
The behaviour of most students is very good and it is therefore important to stress that the 
majority of students will never have occasion to enter into the formal disciplinary system.  
 
Praise and Incentives 
The good behaviour of the majority of students at Banff Academy is highly valued by staff. 
We believe the positive reinforcement of desired behaviour is more effective than 



 

  

sanctions for undesired behaviour. Consequently pupils who strive to improve or who 
consistently meet or exceed expectations will be praised. We are committed to 
acknowledging pupil achievement. We recognise the motivating nature of praise and its 
positive influence upon pupil behaviour. We believe praise helps to foster good 
relationships and raises self-esteem.  
 
Formal Discipline System 
When preventative approaches are not enough and pupils fall short of the expectations, 
they will be supported through a formal discipline system known as the óBehaviour Referral 
Systemô. Appropriate consequences will be used and pupils will be informed about the 
steps they must take to improve their behaviour and given support to achieve this. 
Teaching staff will apply an escalating series of consequences. Pupils will be given the 
opportunity to remedy the situation at the lowest possible level. 
 
A staged approach to indiscipline from Level 1 ï Level 5 will operate. 
 
Level 1 ï Minor disruption       Class Teacher 
Level 2 ï More serious disruption; failure to respond to L1   PTF 
Level 3 ï Serious disruption/incident; failure to respond to L2 Depute Headteacher 
Level 4 ï Courting Exclusion      Depute Headteacher 
Level 5 ï Exclusion       Headteacher 
 
Exclusion is a very serious sanction. Wherever possible staff try to maintain youngsters in 
school (Alternative Provision). Exclusion is, however, sometimes necessary. It is used:  
 

¶ to safeguard other members of the school community from dangerous or disruptive 
behaviour 

¶ to signal clearly to a student that his or her behaviour is completely unacceptable in the 
school community and is interfering with the right of others to learn.  
 
In Banff Academy exclusion is most frequently used in response to violent or aggressive 
behaviour. Where, however, persistent disruptive behaviour is seriously damaging the right 
of others to learn, exclusions may be used as a last resort. While exclusion will normally 
happen after a number of warnings, a single serious incident ï such as assault on another 
pupil ï can lead to immediate exclusion.  
 
Refusal to follow staff instructions is also very damaging to the good order of the school 
and is likely to lead to exclusion. 
 
Parents/carers will be contacted and invited to a meeting to discuss the schoolôs concerns 
regarding the behaviour choices of their child/ward. 
 
For further information on exclusions contact the school or go to: 
  www.aberdeenshire.gov.uk/about/departments/GuidelinesForExclusion.pdf 
 

School Rules 
 

Pupils must follow the instructions of staff promptly and at all times. 
 

Violent behaviour (verbal or physical) towards any member of the school 
community is unacceptable.  

 
Pupils are not permitted to leave class without permission.  
 

 

 
PTG 

http://www.aberdeenshire.gov.uk/about/departments/GuidelinesForExclusion.pdf


 

  

Pupils are not permitted to leave school without permission during timetabled 
classes, including private study periods. Pupils are not permitted to leave the 
school grounds at morning interval time. Inappropriate behaviour in the community 
at lunchtime could result in the suspension of this privilege. 

 
Pupils are not permitted to smoke in school grounds or have smoking materials 
(including e-cigarettes) in their possession. 

 
Pupils are not permitted to use mobile devices in classes or between periods. 
Devices should be switched off at these times and kept out of sight. (Any use of a 
mobile phone in class will lead to confiscation on the first occasion with return at 
the end of the day, on any subsequent occasions the phone will have to be 
collected by the pupilôs parent/carer). Pupils are not permitted to take photographs, 
sound or video recordings of other pupils, staff or visitors to the school without 
their express permission. 

 
Laser pens and aerosol cans are not permitted and should not be brought to 
school. 

 
Energy drinks are not permitted and should not be consumed, before or during the 
school day. 

 

 
Anti-Bullying Policy 

 

Itôs every childôs right not to be bullied. Bullying is therefore unacceptable to us and is not 
tolerated. If bullying does occur it will be treated seriously and it will be a matter of urgency 
to resolve the situation. The resolution will include supporting the young person who was 
bullied, confronting the pupil displaying bullying behaviour with the consequences of 
his/her behaviour, deploying a Restorative Approach where appropriate to ensure that the 
harm is countered and not repeated, and keeping parents informed. 

 
What is Bullying? 
ñBullying behaviour abuses an imbalance of power to repeatedly and intentionally 
cause emotional or physical harm to another person or group of people.  Isolated 
instances of hurtful behaviour, teasing or arguments between individuals would not 
be seen as bullyingò. (Torfaen definition 2008) 
 
Common forms of bullying:-  
Å Emotional ï Being unfriendly, spreading rumours, excluding, tormenting (e.g. 

Hiding bags or books) 
Å Physical - pushing, kicking, hitting, punching, slapping or any form of violence. 
Å Verbal ï name calling, teasing, threats, sarcasm 
Å Cyber ï Areas of internet misuse e.g. threatening emails, gaming websites, and 

instant messaging.  Misuse of mobile/gaming devices e.g. messages and calls. 
Misuse of associated technology e.g. camera and video facilities. 

 
Common examples of Bullying: 
Å Racist  
Å Homophobic  
Å Bullying based on a disability/ability, Gender, appearance or circumstance. 

 
 



 

  

Roles and responsibilities for staff dealing with suspected bullying  

It is the responsibility of every member of the community of Banff Academy (teaching and 
support staff) to be vigilant for signs of bullying in classrooms, corridors and social areas of 
the school and to take an active role in tackling it. 

 
 
Staff Checklist 
 
¶ Listen to the pupilôs account, assuring them that their report is being taken 

seriously.  

¶ Take steps to deal with any discipline issues that have arisen from the incident in 
your classroom or Faculty area. Very often, sanctions at classroom level resolve 
the issue at source, defusing tension and providing immediacy to the solution. This 
allows an escalation of response which can deal with the root cause of the trouble, 
ensuring the most effective solution. 

¶ Inform the Guidance Teacher of the incident and the steps already taken to resolve 
the situation.  

 
In the classroom, teachers should deal with incidents of misbehaviour, however where the 
teacher suspects the incident is related to bullying then he/she should also report the 
matter to the PT Guidance of the young person who was bullied in the first instance. They 
will then decide of a course of action using the support strategies below. The Head of Year 
may become involved if the incident is serious in nature that would normally warrant a level 
5 referral, or the Guidance Teacher uncovers a series of incidents that cannot be resolved 
by a restorative conversation or low level sanctions alone. 

 
 

Support and guidance for young people experiencing bullying behaviour  

 

¶ Do not suffer in silence! 

¶ Do not ignore bullying, whether you are a victim or a bystander. 

¶ Report bullying to your Guidance teacher or tell a friend, senior pupil or member of 
the senior management team. 

 

The PT Guidance will arrange to meet with the young person once it is established that 
bullying has taken place. PTs Guidance will keep close contact with the young person 
displaying bullying behaviours and his/her parents until the matter is resolved. 

  

¶ Available support can include any from the following  

¶ Restorative Conversation with all parties involved.  In exceptional circumstances 
this may also involve the parents of young people if appropriate. 

¶ PT Guidance to arrange buddy support  

¶ Place of sanctuary arranged for the pupil at interval/lunchtime  

¶ Advice to teacher re seating in class  

¶ Out of Class Pass to leave class 5 minutes early at appropriate times 

¶ Bus buddy allocated 

¶ Advice on dealing with bullying  

 

 

 

 



 

  

 

Consequences for pupils displaying bullying behaviours  

 

¶ It will be made clear to any pupil displaying bullying behaviours, and to his/her 
parent/carer, that bullying is unacceptable.  

¶ Sanctions and procedures will apply and can range from verbal warning through to 
exclusion.  

¶ If circumstances merit it, the matter will be referred to the Police Liaison Officer  

¶ The pupil displaying bulling behaviours will be encouraged to accept accountability 
for his/her actions and where appropriate will engage in a Restorative process with 
the young person being bullied.  

¶ The pupil displaying bullying behaviourôs will be monitored to ensure that bullying 
behaviour is not repeated. 

 
The Role of parents 
 
¶ Please be vigilant to changes in your childôs behaviour and attitude at home, this 

may be a sign that something is wrong. 

¶ Encourage your child to talk about possible bullying incidents and be prepared to 
listen, providing reassurance and support as required. Encourage your child to 
report the matter to their Guidance teacher or call on their behalf. 

¶ Also encourage your child not to react in a manner which could make things worse, 
but allow the school to put measures in place to support the situation. 

¶ When the bullying occurs out of school, Banff Academy will endeavour to support 
your child in school. It may however be appropriate for a parent to make a referral 
to the police. 

 
 
Recording incidences of bullying  
 
¶ Incidences of bullying will be recorded by the Guidance Teacher.  

¶ Prejudice incidents (e.g. Racist, homophobic) will be recorded on the Authorityôs 
Prejudice and Discrimination Report 

¶ If a Restorative meeting is held the outcome will be recorded on the Banff Academy 
Restorative paperwork.  

 
Copies of the above will be held by the pupilôs Guidance Teacher.  

 
Prevention  
Banff Academy promotes an ethos of mutual respect amongst the members of its 
community. Anti-bullying and Internet awareness will be an ongoing element in the PSE 
programme. Anti-bullying will feature in assemblies as and when appropriate. Staff will 
reinforce expectations of respectful and tolerate behaviour.   

 
Developing Resilience 
Banff Academy makes every effort to instil in our pupils an understanding of how to be a 
resilient member of society, with the ability to deal with minor disagreements and conflict 
without suffering emotional distress.  

  
 
 
 
 



 

  

 
Key Strategies include 
¶ Participating in a wide range of social and sporting activities to build confidence, 

experience in different circumstances and a wide range of friends and associates. 

¶ Practice clear communication for dealing with conflict. 

¶ Developing coping strategies to ensure effective decision making at times of stress. 

¶ Communicating effectively with their support network of Parents, teachers and 
friends. 

¶ Pupils developing mindfulness skills through understanding and reflecting on their 
successes, achievements and strengths as a barrier to negative emotions. 

 
These skills and more are delivered through the PSE programme, school assemblies as 
well as being modelled by staff across the school. Parents should help their children to 
develop resilience and encourage them to develop strategies that allow them to deal with 
conflict themselves.  

 
 
Publicity  
The policy will be accessible to all on the schoolôs website.   
www.banffacademy.aberdeenshire.sch.uk 

  
Responsibility for this policy  
Every member of staff has a responsibility to implement this policy. Monitoring is the 
responsibility of:-  
Mr A Horberry (Headteacher)  

 
Restorative Facilitators:  
Mrs E Chalmers (PT ASL)  
Mrs A Rankin (PT Guidance)  
Mrs M Farquhar (PT Maths)  
Mrs A Hazlehurst (PT Guidance/Teacher ASL) 
Mr S Neilson (PT Lifestyle).  
 
Further information and advice is available on request. Please contact your childôs 
Guidance Teacher.  
  

http://www.banffacademy.aberdeenshire.sch.uk/


 

  

Homework Policy 
 
Homework adds value to the work carried out in classes during the school day. 
 
It can be designed to serve one or more of the following purposes:- 
 

¶ Practice and consolidation of recent learning 

¶ Preparation for future classwork 

¶ To check that learning has taken place 

¶ To develop good study habits and self-discipline 

¶ To involve parents/carers in their childôs learning 
 
Each pupil has a ñPupil Plannerò in which to record homework issued and completed, 
materials to be brought to school, class test dates etc. Note that if this planner is lost then 
a replacement will cost Ã1, and if it is ñforgottenò then a temporary page can be collected 
from the pupilôs teachers to get the pupil through that day. 
 
There is never an occasion when a pupil has ñno homeworkò ï even if a formal exercise or 
activity has not been issued the pupil can spend time revising or exploring work on the 
websites that are available. 
 
 

Internet Access Policy 
  
All of our pupils have access to the internet and an e-mail account in school. 
 
Aberdeenshire Council provides a secure, filtered and monitored service. Misuse will be 
identified and dealt with. 
 
All pupils sign an agreement promising to use internet access responsibly. 
 
 
 
 



 

  

Post-16 Learning Agreements with S5/S6 Students 
 

Below is the content of the agreement that Banff Academy makes with each student 
in S5/S6 who has chosen to return to school. 
 
As an S5 student of Banff Academy I give my commitment to:- 
 

¶ attend school whilst arriving punctually to all my classes 

¶ work to the best of my ability in ALL classes 

¶ comply with work deadlines in each of my courses 

¶ alert my PTG/Subject Teacher if I start to have difficulty with work deadlines 

¶ comply with school uniform policy 

¶ behave in a mature fashion inside and outside of classes 

¶ help younger pupils whenever the opportunity presents itself 

¶ to be a positive ambassador for Banff Academy at all times 
 

 
As an S5 student of Banff Academy my expectation is that in return I will receive:- 
 

¶ the highest possible quality of teaching that my teachers are able to provide 

¶ regular feedback on my academic progress including learning conversations 

¶ opportunity to prepare a positive CV describing my educational experience 

¶ the opportunity to make progress with my work without disruption from others 

¶ the opportunity to have any temporary difficulties taken account of sympathetically 

¶ opportunities to attend out-of-school events designed to enhance my academic 
understanding, my personal development or my awareness of future 
career/education pathways. 
 

 

 

 
STUDENT SIGNATURE _______________________________  DATE   ____________ 
 
SUPPORTED BY PARENT _________________________________________________ 
 
AGREED BY___________________PTG _________________________________ DHT 

  

 
 I am aware that if I do not meet the requirements of this agreement then I can expect: 
  

¶ A verbal warning from the Depute Headteacher or Headteacher;  

¶ Secondly a written warning from the Depute Headteacher or Headteacher; 

¶ Finally an interview of myself and parents along with the Depute Headteacher 
and Headteacher to discuss alternative pathways to a positive and sustained 
destination.   
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ABERDEENSHIRE EDUCATION & CHILDRENôS SERVICES 
STATEMENT OF AIMS AND VALUES 
 
The Education & Childrenôs Service has established its Vision for the Service as being: 
ñWorking together for the best quality of life for everyone in Aberdeenshire, from mountain 
to sea, and helping, through Education, Learning and Leisure, to make it the best possible 
place in which to live and learn, work and playò. 
 

The Service has adopted as its Values: 
Quality 
Å Aiming for excellence; seeking to be óbest in classô 
Å Building capacity for continuous improvement 
Å Assessing impact, reviewing practice; focussing on outcomes 
Å Maintaining and valuing a highly motivated and well trained workforce 
 
Equality 
Å Offering opportunity for all, regardless of gender, race or disability 
Å Striving to deliver services accessible by all, irrespective of community location or 

individual personal circumstances 
Å Ensuring an equitable, needs-based distribution of resources 
Å Setting high expectations for all 
 
Engagement 
Å Involving all stakeholders in consultative and participative ways 
Å Seeking to work cooperatively in partnership with others, both within and beyond 

Aberdeenshire, wherever this will enhance Service delivery outcomes 
Å Communicating effectively within the Service, across the Council and with the wider 

community 
Å Welcoming and acting upon constructive comments and merited complaints from 

stakeholders 
 
Integrity 
Å Doing what is right 
Å Working selflessly, objectively, and honestly 
Å Dealing with others sensitively, openly and fairly 
Å Leading by example, showing trustworthiness and reliability 
Å Acting responsibly and consistently 
Å Demonstrating accountability 
 
The Service has as its Aims: 
Å The building of capacity in individuals and communities 
Å The realisation of full potential in all 
Å The achievement of excellence in its widest sense 

 
 
 
 
 
 
 
 
 
 

  



 

  

The Curriculum  
 
Curriculum for Excellence has now been introduced across Scotland for all 3 ï 18 year 
olds- wherever they learn.  

 

Principles for Curriculum Design  
Schools and learning communities in Aberdeenshire apply the principles for Curriculum 
Design that are drawn from National advice but reflect our unique Aberdeenshire context. 
Those principles are: 

¶ Challenge and enjoyment in learning 

¶ Breadth of learning  

¶ Progression in learning 

¶ Depth of learning 

¶ Personalisation and choice e.g. in how to present learning 

¶ Coherence (with other areas of learning) 

¶ Relevance of learning 
 
Curriculum Entitlements 
The following entitlements are also provided for all pupils in Aberdeenshire Schools: 

¶ A coherent learning experience 

¶ Experiences in health and well-being 

¶ Cultural experiences 

¶ Environmental experiences 

¶ Vocational experiences 

¶ Creative and enterprising experiences 
(In Aberdeenshire Schools this includes a strong focus on learning In, About and 
Through the environment i.e. outdoor learning.)  

 

Structure of the Curriculum for Excellence 
 
The Curriculum for Excellence is structured into different levels.   

Early 
 
The pre-school years and P1, or later for some. 
 

First 
 
To the end of P4, but earlier or later for some. 
 

Second 
 
To the end of P7, but earlier or later for some. 
  

Third & 
Fourth 

S1 to S3, but earlier for some. The fourth level broadly equates to Scottish Credit 
and Qualifications Framework level 4.The fourth level experiences and outcomes 
are intended to provide possibilities for choice and young peopleôs programmes will 
not include all of the fourth level outcomes. 

Senior 
phase 

S4 to S6, and college or other means of study. 

 



 

  

 
YEARS 1 & 2 
In certain subjects and where time-tabling permits, pupils may be ósetô according to ability. 
It is expected that most young people will be working at Curriculum Level 3 in S1- 2; 
however, teachers will ensure that particularly secure learners are pushed by introducing 
more challenging work or by offering a real world context in which to apply the skills and 
knowledge developed. Our policy is to have óno ceilingsô as to how much or how well a 
pupil can achieve, from their first day in S1 through to the day they leave. 
 

YEAR 3 
Pupils will be ósetô according to ability in English and Mathematics. In all curriculum areas, 
it is expected that most young people will be working at Curriculum Level 4 in S3. Once 
again, teachers will strive to offer challenge and increasingly relevant contexts for all young 
people. 
 

YEARS 4 - 6 
Pupils will be placed in classes, according to the National Qualifications being undertaken: 

Å National 3  
Å National 4 ï a series of National Units with an Added Value Unit. 
Å National 5 ï Course work and external assessment in most subjects 
Å Higher ï a series of National Units with an Added Value Unit externally assessed. 

(for the purposes of comparison, Higher represents SCQF level 6) 
Å Advanced Higher - a series of National Units with an Added Value Unit externally 

assessed. (for the purposes of comparison, Advanced Higher represents SCQF 
level 7) 

 
Arrangements for Pupil Choice and their Involvement in What and How they Learn 
The school provides a framework for learning based upon the principles of curriculum 
design and curriculum entitlements. Within this, the school encourages pupils to have a 
say in how they learn and what they learn e.g. in topic based, the children might choose to 
communicate their learning through a report, a PowerPoint presentation or a piece of 
artwork. The pupils also might choose to research a specific aspect of information within 
the topic framework.  
 
For further information on specific aspects of learning, please contact your childôs teacher 
in the first instance.  

 

Further information about Aberdeenshireô s curriculum framework can be found at  
https://www.aberdeenshire.gov.uk/council-and-democracy/about-us/service-
structure/education-and-childrens-services-policy-framework/ 

 

Further information about Curriculum for Excellence can be found at  
www.educationscotland.gov.uk/thecurriculum 
 

The core curriculum consists of Literacy, Numeracy and Health and Well-Being. These 
subjects permeate all other curricular areas and attainment and achievement in these 
areas are continually scrutinised and reviewed annually by the school to ensure standards 
are maintained or improved. 
 
Learners are given opportunities to develop skills for learning, skills for life and skills for 
work with a continuous focus on: 

¶ Enterprise and Creativity 

¶ Citizenship and International Education 

¶ Literacy 

¶ Numeracy 

¶ Health & Wellbeing 

¶ Sustainable Development 

https://www.aberdeenshire.gov.uk/council-and-democracy/about-us/service-structure/education-and-childrens-services-policy-framework/
https://www.aberdeenshire.gov.uk/council-and-democracy/about-us/service-structure/education-and-childrens-services-policy-framework/
http://www.educationscotland.gov.uk/thecurriculum


 

  

¶ Digital Literacy 

 

Learning Contexts 
 
The curriculum includes all of the experiences which are planned for children and young 
people through their education, wherever they are being educated. These experiences are 
grouped into four categories. 
 

¶ Curriculum areas and subjects  

¶ Interdisciplinary learning 

¶ Ethos and life of the school 

¶ Opportunities for personal achievement  
 
Curricular Areas 
Learners are provided with a broad, balanced set of experiences designed around the 
curriculum areas of: 

¶ Expressive arts 

¶ Health & Wellbeing 

¶ Languages and Literacy 

¶ Mathematics and Numeracy 

¶ Religious and moral education 

¶ Sciences 

¶ Social studies 

¶ Technologies 
 
Expressive arts 
Through the expressive arts, children and young people can have rich opportunities to be 
creative and imaginative and to experience inspiration and enjoyment. They can come to 
understand the important roles of the arts in describing and changing society. The arts 
have a growing significance in the life and prosperity of Scotland. Through their experience 
of the expressive arts, children and young people can appreciate the contributions of the 
arts in the lives of individuals and communities. 
 
Health and Wellbeing 
Children and young people need to experience what it feels like to develop, enjoy and live 
a healthy lifestyle. They also need to learn ways of dealing with the many new and 
challenging situations they will experience throughout their lives. A healthy lifestyle 
supports physical, social and emotional wellbeing, and underpins successful learning. 
Concerns about the health, diet and activity levels of Scotlandôs children and young 
people, social inclusion, and inequalities in health emphasise the importance of a focus on 
health and wellbeing throughout education.  Relationships, Sexual Health and Parenthood 
and Drugs Education/Substance misuse are taught as part of the health and wellbeing 
curriculum. 
 
Languages and Literacy 
There are two aspects of the languages area of the curriculum. The first covers 
experiences and outcomes in the language a young person needs in order to engage fully 
in society and in learning. The second covers experiences and outcomes in additional 
languages. Scotland has a rich diversity of language, including Scots and the growing 
number of community languages such as Bengali, Mandarin and Polish. This diversity 
offers rich opportunities for learning. Learning other languages enables young people to 
make connections with different people and their cultures and to play a fuller part as global 
citizens. 
 



 

  

 
 
 
 
 
Mathematics and Numeracy 
To face the challenges of the 21st century, each young person needs to have confidence 
in using mathematical skills, and Scotland needs both specialist mathematicians and a 
highly numerate population. Each of us uses mathematical skills and concepts in everyday 
life. Mathematics includes specific aspects of numeracy which will be developed both in 
mathematics and through activities in other areas of the curriculum. 
 
Religious and moral education 
Scotland is now a nation which reflects a wide range of beliefs, values and traditions. 
Religious and moral education enables children and young people to explore the worldôs 
major religions and approaches to living which are independent of religious belief, and to 
be challenged by these different beliefs and values. It supports children and young people 
in developing responsible attitudes to other people, their values and their capacity for 
moral judgement. RME lessons are not about the observance of any one religion. 
 
Sciences 
Science includes experiences and outcomes in biological, chemical, physical and 
environmental contexts. The most important goal for science education is to stimulate, 
nurture and sustain the curiosity, wonder and questioning of children and young people. 
 
Social Studies 
Social studies includes experiences and outcomes in historical, geographical, social, 
political, economic and business contexts. It is important for children and young people to 
understand the place where they live and the heritage of their family and community. 
Through social studies, children and young people develop their understanding of the 
world by learning about their own people and what has shaped them, other people and 
their values, in different times, places and circumstances, and how their environment has 
been shaped. 
 
Technologies 
The technologies curriculum area includes creative, practical and work-related experiences 
and outcomes in craft, design, engineering, graphics, food, textile, and information 
technologies. To participate fully in modern life, children and young people need to be 
skilled and knowledgeable users of technologies and be ready to embrace further 
developments in the future. The technologies consider how knowledge can be applied for 
practical purposes. They provide exciting opportunities to develop children and young 
peopleôs creativity and the enterprising attitudes which Scotland needs, not least to 

compete in a global economy. 
 
 
 



 

  

  
  



 

  

Curricular Trips and Excursions 
 

To further broaden our pupilsô experiences some Subject Departments also organise 
excursions and events throughout the year, to support various aspects of the curriculum. 
 

   
 
Inter Disciplinary Learning 
 

We have various interdisciplinary events which take place such as Health Day for our S1 
pupils and S2 Exodus Days which we run in May as well and Inter-House Activities days. 
 

S1 Health Day 
Our highly successful Health Day is organised by staff within the school in liaison with 
visiting specialists in the field of exercise, catering and first aid. 
 

This day emphasises the importance of living a healthy lifestyle and how this can be 
achieved, while making it fun and enjoyable for the pupils. 
 

     
 

 

 
 



 

  

School Life & Ethos 
 

Assemblies 
These are formal occasions, used for a number of purposes, including: 

¶ Setting the tone for school ethos, including behaviour/discipline 

¶ Celebrating success 

¶ Sharing information 

¶ Education and training 

¶ Religious observance 
 
The themes and content for assembly are agreed by the Senior Leadership Team to 
ensure that current key issues are covered by those delivering the message. 
 
Assemblies are normally held in House Groups or Year Groups. 
 
Parents will have the right to withdraw pupils from religious assemblies by contacting the 
pupilôs guidance teacher to make necessary time table changes.  
 

Student Leadership 
 
Each year four S6 pupils are elected to the positions of House Leader and Vice House 
Leaders.  House Leaders and Vice House Leaders take a very active leadership role within 
the school. They work alongside Student Leaders actively taking on responsibilities within 
the school. These include assisting at Parentsô Evenings, planning and organising 
Assemblies, paired reading, monitoring duties and working with P7/S1 pupils at transition 
time in the role of Guardian,  
The House Leaders and Vice House Leaders also promote the work of their House and 
co-ordinate Inter-House competitions and activities. 
 

Pupil Participation 
 
Pupils who would like to be considered for the position of pupil representative prepare a 
short presentation to their peers on why they would make a good candidate (S1-S5 only). 
An official ballot then takes place, where each register class elects a pupil representative 
and a vice pupil representative. In S6 the pupil representative is the House Leader and the 
vice rep is the Vice House Leader.  
The pupil rep attends either the S1-S3 or S4-S6 Student Council meeting acting as the 
official voice of their class, putting forward the views of their peers and to influence the 
direction of Banff Academy and school improvement. Pupil representatives also actively 
work to improve aspects of the school through implementing agreed ideas and priorities. 
Student Council meetings are held approximately once to twice a term and last one period. 
Pupils are released from classes to attend these meetings. Views of pupils are gathered 
during class councils, which run in register classes during registration prior to a meeting of 
the Student Council.   Feedback from the Student Council and Student Executive meetings 
with the Senior Leadership Team (SLT) is fed back through the class rep during 
registration 
 
The Student Executive is formed each year and consists of 1 elected representative from 
each year group (S1-S5) and our 4 House Leaders and Vice House Leaders. The Student 
Executive meets twice a term with the Senior Leadership Team to pass on the views of 
their peers and to raise issues on their behalf brought up at the Student Council meeting, 
to contribute to school improvement planning and participate in the decision-making of the 
school.  
 



 

  

 

Extra-Curricular Activities and Excursions 
 
Banff Academy offers its young people the opportunity to participate in a very wide range 
of extra-curricular activities, some at lunchtime and some after school:- 
 

¶ Step up Squad ï S1 

¶ Duke of Edinburgh Award at Bronze, Silver and Gold levels 

¶ With our PE Department 
o Football  
o Hockey  
o Rugby  
o Badminton  
o Basketball  

 

¶ Within our Music Department:- 
o S1-6 Choirs 

 

¶ S3-6 MATE ROV Competition (MATE ï Marine 
Advanced Technology Education) 
Design and make a remotely operated vehicle 

 

Instrumental Music Tuition 
 
From Primary 4 onwards, tuition is available for a range of musical instruments.  All 
disciplines are taught in the secondary schools.  Tuition is subject to availability.  At Banff 
Academy some pupils currently receive tuition in Brass, Woodwind, Percussion, Orchestral 
stringed instruments, Bagpipes. 
 
 
For further information:  
 

http://www.aberdeenshire.gov.uk/schools/music-lessons/youth-music-initiative/  
 

https://www.aberdeenshire.gov.uk/schools/music-lessons/  
 
 
  
 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

  

 

http://www.aberdeenshire.gov.uk/schools/music-lessons/youth-music-initiative/
https://www.aberdeenshire.gov.uk/schools/music-lessons/


 

  

Lunchtime and After-school Activities 
 

 
 
 
In addition, Wendy Jones, Community Learning and Development worker is based at Banff 
Academy and runs a number of pupil groups. 

MONDAY
Activity Teacher Room Time

Deveron Drop In S1 - S6 - Deveron Comm 

& Sports Centre
Mr McCann/Ms J Thomson

Meeting Room 

3
12.40pm - 13.30pm

Rugby Club S1-6 Mr Milne PE Dpt 4.15pm - 5.15pm

Step up Squad - S1 Mrs Fulton C105 12.40pm - 1.30pm

TUESDAY
Activity Teacher Room Time

Athletics Club Mr Milne PE Dpt 4.00pm - 5.00pm

Book Group Mr Henderson Library 12.40pm - 13.30pm

Computing Club Mrs Howitt C210 12.45pm - 1.20pm

Craft Club CLD Volunteers T304 12.40pm - 1.30pm

Glee Club Ms Hepburn T103 12.40pm - 13.30pm

Step up Squad - S1 Mrs Fulton C105 12.40pm - 1.30pm

WEDNESDAY
Activity Teacher Room Time

Drama Club S1-6 Miss Cherry Drama Studio 3.15pm - 4.30pm

Duke of Edinburgh Training - Silver/GoldMs Brown T205 3.15pm - 4.15pm 

Girls Hockey Mrs Smith/Miss Massie PE Dpt 3.30pm - 4.30pm

Guitar Club Mr McClymont T410 3.15pm - 4.15pm 

S6 Yearbook Committee Mrs Smith T407 1.00pm - 1.25pm

Scratch Coding Mr Henderson Library 12.40pm - 13.30pm

Step up Squad - S1 Mrs Fulton C105 12.40pm - 1.30pm

Trad Band Mrs Grant/Dr Fairbairn T104 12.40pm - 1.30pm

THURSDAY
Activity Teacher Room Time

Badminton Club - S1-6 Mr Milne PE Dpt 3.15pm - 4.15pm

Badminton Club - S5/6 Mr Milne PE Dpt 4.15pm - 5.00pm

Computing Club Mrs Howitt C210 12.45pm - 1.20pm

Dance Club Miss Cherry
Drama/Dance 

Studio 
12.45pm - 1.30pm

Duke of Edinburgh Training - Bronze Ms Brown T205 3.15pm - 4.15pm

Dyslexia Club Ms Strachan U8 3.10pm - 4.10pm

Lego Robotics Club Miss McFarlane/Mrs Howitt TE4 4.00pm - 5.00pm

LGBT & Allies Group Mrs Hazlehurst C203 1.00pm - 1.30pm

ROV Club Mr Bappoo T204 3.10pm - 4.30pm

Senior Girls Choir Miss Hepburn T103 12.40pm - 13.30pm

Step up Squad - S1 Mrs Fulton C105 12.40pm - 1.30pm

FRIDAY
Activity Teacher Room Time

Console Gaming Mr Henderson Library 12.40pm - 13.30pm

ROV Club Mr Bappoo T204 3.10pm - 4.30pm

Step up Squad - S1 Mrs Fulton C105 12.40pm - 1.30pm



 

  

Fund Raising Activities 
 
Pupils and staff within Banff Academy generously donate their time, expertise and money 
to help support a variety of Charities within our community, nationally and internationally.  
Fundraising activities include: Dress Theme Days, a Junior and Senior Christmas Ball for 
pupils and staff. 

 
Recognition of Our Pupilsô Achievements 
 

Banff Academy is committed to valuing and respecting all individuals in the school 
community and is committed to using praise and encouragement as a means to motivate 
our pupils and demonstrate the standards of behaviour that are central to ensuring high 
quality learning in Banff Academy. 
 
Whenever the opportunity presents itself our teachers will praise the effort, behaviour and 
achievement demonstrated by our pupils. Banff Academy has a number of ways of 
formally acknowledging this :- 
 
Merit certificates and awards 
Celebration of Success assemblies 
Success Noticeboard 
School website 
 
We hold formal Award Ceremonies in March (for S4-S6) and in June (for S1-S3) to 
recognise and reward pupilsô endeavour, attainment and community achievements in 
academic, community, cultural, and sporting fields. 
 

 
Senior Awards Ceremony  

 
Our most prestigious award is our Dux Medal, awarded to the S6 student who has attained 
the best results in the S5 SQA examinations and the S6 school prelims. 

 
 
 
 
 
 
 



 

  

Tracking, Monitoring and Reporting Pupilsô Performance 
 
Targets are set by class teachers in discussion with pupils using information from all/some 
of the following: 
 

¶ Baseline assessments taken in S1 (Midyis) 

¶ Performance throughout Broad General Education. 

¶ Performance in National Qualifications. 

¶ Teachers professional judgement. 
 
We set our targets to be challenging. Our belief is that pupils need this encouragement to 
achieve their fullest potential. 
 
In addition pupils have learning conversations with Principal Teachers of Guidance to 
discuss performance across subjects.  These conversations take place at key points 
throughout the session. 
 
Pupil progress is monitored regularly throughout the session.  Class teachers have 
learning conversations with pupils to discuss targets, progress and next steps in learning.  
In S4-6 the monitoring takes place in September, December and March. 
 

 
Assessments & Reporting in School 
 
Teachers carry out continuous assessment as part of their daily practice to ensure that 
learning activities are meeting the needs of their pupils and extending and developing 
learning. Assessment results are used to track pupilsô progress, inform planning, direct 
future learning and teaching activities and for reporting purposes. 
 
The overall purpose of assessment is to support learning. Staff at Banff Academy use a 
variety of formative assessment techniques in teaching the children HOW they can 
improve upon their current standards of work. This applies to all pupils, regardless of ability 
and ensures that opportunities to progress and achieve are fair and inclusive. 
 
Formative Assessment includes : 

¶ Sharing learning intentions, success criteria, ideas and expectations  

¶ Promoting creative thinking skills by using quality questioning techniques 

¶ Giving constructive feedback to pupils which is focused on improvement 

¶ Assessing what children Make, Say, Write and Do and planning teaching activities 
to support future learning 

 
Children are also encouraged to self and peer assess, and recognise their own strengths 
and learning needs. Once learning needs are identified, children are involved in planning 
their own future learning. In addition to this, teachers set realistically challenging targets for 
their pupils, helping to ensure that the pace of childrenôs learning is appropriate. 
 
More formal assessments are also carried out to confirm teachersô professional judgement 
about learning.  This may include summative assessment, diagnostic assessment and the 
use of national assessment resources.   
 
In Banff Academy moderation is also developing across schools. This involves teachers 
from different schools comparing samples of pupils work and applying common 
approaches to assessment. This will ensure that there is a shared understanding of 
standards between schools.  



 

  

 
Parents receive information about their childrenôs progress and achievements throughout 
the year in a number of ways e.g. through homework diaries, jotters, and reports, through 
visits to school for example; parent interviews and information evenings. 
 
During parent interviews, information will be shared about childrenôs strengths, 
development needs and next steps in learning. Parents will also be given ideas about 
supporting their childrenôs learning at home.  
 
Pupils are developing skills to identify and record their best work and achievements in and 
out of school. This process, known as profiling, will involve on-going dialogue with the 
class teacher and will take place at all stages. Pupils will record their ólatest and bestô 
achievements in documents called profiles. These profiles will be produced in P7 and S3 
and may be either electronic or paper based. Pupils can add to their profiles in school and 
at home. Parents are encouraged to become involved in the process with their child. 
Regular dialogue between parents and pupils is of course the best way for parents to be 
informed of their childrenôs progress at school.  
 
We also invite parents to make us aware of their childrenôs wider achievements outside 
school on an ongoing basis. 
 
Parents are welcome to request an interview to discuss their childôs progress at any other 
time during the school session should they wish. 
 
 
 
 

    



 

  

 

Section 4 
 
 
 
Parental 
Involvement / Pupil 
Welfare & Support 
   



 

  

The Parent Forum and Parent Council 
 
Parent Councils are now established in almost all Aberdeenshire primary and secondary 
schools. The Scottish Schools (Parental Involvement) Act 2006 recognises the vital role 
that parents play in supporting their childrenôs learning. 
 
The basic principle under-pinning the Act, is the desire to have children become more 
óconfident learnersô through closer working between each family and the school.  
 
The Parent Forum comprises all the parents/carers of pupils in Banff Academy.  The 
Parent Council, which reports annually to the Parent Forum, is made up of a group of 
parents and others who have volunteered to offer support and advice to the school. 
 
The Parent Council meets once or twice per term with the Headteacher to discuss aspects 
of the work and life of the school. 
 

PARENT COUNCIL 
 
The Banff Academy Parent Council is an excellent way of communicating with the school, 
and gives parents and guardians of pupils an opportunity to hear about developments at 
the school direct from senior management. It also allows parents to raise issues of general 
concern with the School ï this can be done by emailing the Parent Council or leaving a 
message at the School Office. Any queries, to banffpc@live.co.uk. The Parent Council 
exists to give everyone a voice in the running of the school, so the more people who are 
involved, the better. 
John Walker, BXA Parent Council Chair 
 
Local Aberdeenshire councillors are also invited to attend the Council Meetings. 
Our local councillors are :- 

 
Glen Reynolds (Banff & District), John Cox (Banff & District), Mike Roy (Banff & District) 
Mark Findlater (Troup), Hamish Partridge (Troup), Ross Cassie (Troup),  
 

Dates for Meetings for 2018-19 
 
For meeting times and dates please refer to Banff Academy website at 
www.banffacademy.aberdeenshire.sch.uk  
Parents can raise issues with the Parent Council by e-mail to banffpc@live.co.uk or by 
leaving a letter with the School Office. 
 
Note  
Parents will find the national website www.ltscotland.org.uk/parentzone full of information 
about many aspects of their childôs education 

mailto:banffpc@live.co.uk
http://www.banffacademy.aberdeenshire.sch.uk/
mailto:banffpc@live.co.uk
http://www.ltscotland.org.uk/parentzone


 

  

Parentsô Meetings 
 

There are two formats for Parentsô Meetings:- 

 

¶ Consultation meetings with class teachers ï once per year group. 
An annual calendar of Parentsô Meetings is published at the start of each session 
and is available on our website:- 
 www.banffacademy.aberdeenshire.sch.uk 

 

¶ Information Evenings with the Senior Leadership Team and others. 
 

In addition we welcome individual contact with parents to resolve any issue of concern ï 
appointments can be made by contacting us on 01261 812591. 
 
 

Our Volunteers 
 
Banff Academy works closely with a range of volunteers who add value to the life of the 
school community. 

 
Aberdeenshire Councilôs policy on volunteering states:- 
 

ñVolunteering is any unpaid activity which involves spending time doing 
something which aims to help people, promote good causes or to improve 
the environment. People choose to do voluntary work for a variety of 
reasons including a sense of public duty, a desire to improve a situation and 
to gain greater experience in order to enhance their career prospects. A 
volunteer undertakes voluntary work through choice, with no contract of 
employment and without expectation of financial remuneration.ò 

 
Volunteers have all received the appropriate PVG Disclosure. 
 
Our Volunteers have added significantly to the experiences of our pupils.  We recently 
evaluated the input of our volunteers and it was evident that pupils enjoyed the 
relationships that were formed and also that they appreciated the interest and support that 
was provided by adults in our community. 
 
Examples of how volunteers have added to the pupil experience are as follows: 
 

¶ Volunteers have worked with S1/S2 classes in Lifestyle. They provide advice to 
pupils as how best to maintain timekeeping with practical activities.  They offer 
encouragement and advice as to how to best apply techniques and skills within the 
subject.   

¶ Volunteers are supporting a knitting club. 

¶ Pupils working with the Portsoy Boats Building project.  
 
The experience of working with adults in our community has broadened the experience of 
our pupils and in so doing increased their confidence and abilities to engage in positive 
and effective interpersonal skills development and is an area the schools is keen to 
develop. 
 

  



 

  

Health Care 
 
Specific school staff attend to first aid and we have regular visits from the School Nurse. 
The school will arrange for treatment at Chalmers Hospital in case of serious injury ï Banff 
Academy will make contact with you in these circumstances. 
 
Please tell us as soon as possible if your child has a specific medical condition.   The 
School Health Team, (e.g. school doctor, school nurse, speech and language therapist 
etc) working in partnership with parents and teachers, carries out assessments to ensure 
the best level of health for all school children. 
 
How can Parents Help? 
1. Contact the school if you are worried about any aspect of your childôs health, emotional 

well-being or learning. 
2. Please fill in and return all questionnaires sent to you.  This helps the School Nurse 

enormously. 
3. If you are offered a health interview, please keep the appointment or request an 

alternative. 
4. If you feel that a problem has not been solved, please let us know. 
 

Administration of Medicines 
 
Every childôs health and welfare is very important to the school. Parents who have any 
concerns should let school know by telephoning or writing in. Alternatively parents can 
inform the Health Visitor or their own GP. Parents are requested to let the school know of 
any hospital appointments. 

Parents/carers are requested to keep children at home for 24-48 hours if the child has 
diarrhoea, flu-like symptoms or is clearly unwell. 

Always seeks a GPôs advice before sending a child back to school. Please remember that 
other children can be vulnerable to infection. 

The school is fortunate to have a nurse in attendance to undertake Health Interviews and 
provide advice on health matters for pupils. The school doctor will play a vital role in 
monitoring a childôs health and well-being. 

Although our medical staff provide help and advice as appropriate, all pupils must be 
registered with a doctor in general practice who should be consulted about health matters 
as they arise. Parents should provide us with the name and telephone number of their 
childôs doctor and an up-to-date emergency contact for themselves in case it becomes 
necessary for a child to be sent home during school hours because of illness. 

Aberdeenshire Community Dental Service inspect P1 and P7 children in schools as part of 
the National Dental Inspection Programme.  Written parental consent is not required for 
dental inspections, but parents will be informed in writing approximately one week before 
the inspection date.   

Immunisation against Diphtheria, Tetanus and Poliomyelitis is provided for all pupils during 
the third year. If a pupil is unable to keep the school appointment, parents are advised to 
request immunisation from their own doctor. 

HPV Immunisation to protect against cervical cancer is offered to all girls in S2. This is a 
series of 3 injections over a six month period commencing in September each year. A 
catch-up programme is also in place for girls who miss any of their injections. 

Most pupils will at some time have a medical condition that may affect their participation in 
school activities. For many this will be short term; perhaps finishing a course of medication 
to combat an infection. 



 

  

Other pupils have medical conditions that, if not properly managed, could limit their access 
to education. Such pupils are regarded as having health care needs. Most 

children with health care needs are able to attend school regularly and, with some support 
from the school can access most school activities. However, school staff may 

need to take extra care in supervising some activities to ensure that pupils are not put at 
risk. 

Planning formats may include either: 

¶ Individual Pupil Protocol (IPP) (Med form 7). 

¶ Health Care Plan written by Health professionals for very specific medical needs. 

A risk assessment should also be completed.  

The above can help schools to identify the necessary safety measures to support pupils 
with medical needs and ensure that they and others are not put at risk. 

Please find our Medication Policy here: 

http://asn-aberdeenshire.org/wp-content/uploads/2017/08/Admin-of-Meds-and-Healthcare-
2016.pdf 

Sunscreen - As children are outdoors for learning and for play, parents should apply this 
prior to sending children to school or nursery. School staff do not supply, nor do they 
apply, sunscreen creams. 
 
If your child has long term medical conditions such as asthma or diabetes, which may 
require on-going support, this should be fully discussed with the school.  In certain cases 
specific training of staff about a childôs treatment may need to be given. In addition, some 
children have conditions which may require occasional staff intervention e.g. severe 
allergic conditions such as anaphylaxis.   

http://asn-aberdeenshire.org/wp-content/uploads/2017/08/Admin-of-Meds-and-Healthcare-2016.pdf
http://asn-aberdeenshire.org/wp-content/uploads/2017/08/Admin-of-Meds-and-Healthcare-2016.pdf


 

  

Banff Academy Pupil Support System 
 
When pupils enrol at Banff Academy they are placed into a Registration Class which is 
allocated to a Guidance House. Each House has two classes in S1 ï S5 and one class in 
S6. Unless Parents/Carers wish otherwise, younger siblings are placed, wherever 
possible, in the same House as their older brothers or sisters. 
 
The school has four Houses, led by the Principal Teachers of Guidance:- 
 
Below is a list of the PT Guidance for each house. 

House PT Guidance 

Boyndie Mrs Clarke 

Crovie Dr McCabe 

Deveron Mrs Massie/Mrs Hazlehurst  

Marnoch Mrs Rankin 

    
Within each House the pupil belongs to a Tutor class led by a teacher, with whom the pupil 
registers each day and who provides daily contact and support throughout the pupilôs 
school career. 
 
The Principal Teacher of Guidance takes an overview of the welfare and progress of each 
pupil in his/her House and is normally the first point of contact between the school and the 
family. The Principal Teacher of Guidance is also responsible for the delivery of our 
Personal and Social Education (PSE) programme. 
 
When pupils transfer from primary to secondary we try wherever possible to place each 
pupil with at least one pupil form their primary school.  
 
To assist our transitional planning our Pupil support teachers (Guidance and SFL) liaise 
with key primary staff. 
 
There is also involvement of Educational Psychology, Community Learning & 
Development and our School NHS Nurse. 
 
Guidance teachers hold progress meetings with pupils at key transition stages during their 
school career.  They provide important links with other support agencies including:  
 
Careers Service  Health 
College   Social Work 
University   Police 
Work Experience  Educational Psychology 
Childrenôs Panel  Pupil Support Worker 
 
It is very important that parents/carers keep the PT Guidance informed of the pupilôs home 
circumstances and any change of address/telephone/medical needs/emergency contact 
etc. should be notified to the PT Guidance as soon as possible. 
 
Banff Academy is also a constituent of the wider Banff Childrenôs Services Network and 
works closely with Community Learning, Health, and Social Work in times of need for a 
pupil and his/her family. 
 



 

  

Transfer to Secondary School 
 
 
We work closely with our associated primary schools, P7 pupils and parents to facilitate 
the transition from primary to secondary school. Core transition events include S1 pupil 
visits to P7 classes, and an Induction in June. During the Induction days, P7 pupils follow 
their S1 timetable.  
 
Support for pupils at this key stage is provided by an extended transition programme for 
identified pupils, visits to primary schools by Guidance Teachers and a range of activities 
for P7 pupils. In addition, senior pupils act as Guardians and bus buddies to support pupils 
during the transition programme and in S1.  
 
 
 
 
 
 

 

  


